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Reports Module

Reports Maintenance Fax/EDT

All Reports

Bid Reports
Commission Reports
Customer Phone List
Fax Reports
Forecast Reports
Tnvoice Reports
Principals List
QOrder Reports
Other Reports
Price Reports
Quote Reports

ALT+1

ALT+2

ALT+P

Common Report Features and Behaviors
Reports can be accessed from a variety of places in the menu system. For example, Order
reports can be reached using the Order Reports option on the Orders menu pad.

.. UCOES

New / Change / Delete

Backorders

Open Order Status

Open Status - Stock #
[
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File | Orders Invoices Commissions Quotes Forecasts Bids Reports Salzsmen  Akaintenance  Custom  Mavigation  Window  Help
Reports can also be reached from the Reports menu pad on the main menu.
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AllReports

Bidl Reports
Commission Reports
Custemer Phone List
Fax Reports
Forecast Reports
Invoice Reports
Principals List
Order Reports
Other Reports
Price Reports
Quote Reports

ALT+1

ALT+2

ALT+P

In each case, you will be offered a list of reports and a choice of output format.

e e
viho By s

Output Destination

* Print Preview
" Send to Printer
" Sencito Text File
€ Siencdto HTML
 Send to Excel

Run

Close:
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Highlight the report you’d like to run, choose the output format and click Run. If you
choose Preview, you will be shown the report on-screen and there will be a Print button
on the menu bar. This will provide a printer dialog where you can choose your printer
and choose to print all pages of the report or just specific pages. In the Preview window,
you can determine how many pages will print. By viewing the report on screen, you may

decide to print only selected pages or rerun the report with additional specifications to
refine the results.

The report you choose may require additional information. If so, a form will collect your
specifications.

Recuirect | artirs |

I Show Prices

0K Cancel

For many reports, you can choose one or more items from a list. In some cases you can
sort those choices as well. See the information on Mover Dialogs for instructions on
using this feature.

'Who Buys' Report Specifications:

Regquired | [ |

wil [ AER — XEP PRODUCTS | ¥ Show Prices

Sort By: I Page break on top sort choice

Once you have indicated the information you’d like to see, click the OK button to run the
report.

'Who Buys' Report Specifications:

Requred | {0ton | |

roup[ 5 - ALl Groups |

Salssman| % — A1l Salesmen =]

Avalable ftem(s) Selected ftems (upto 25 or ALLY)

conz_ coffy|

-3 0z. CO

- Case P/U Allow
ool0s - Per Cemt P/U i
00103 - Cube P/U Allov
1 - S-L/4NS-1/4KTs
1.5 - 8-3/8X3-7/8K7,
1.50 - 2-3/8X3-T/8KTs

10068 - & X & WHITE TI -
100660 - & % & COEEN TI-| =

Il

Ok Cancel
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If you chose to Preview the report, you will see it page by page as in the example below.
A report toolbar appears below your main menu. The buttons, from left to right, are: First
Page, Previous Page, Go To Page, Next Page, Last Page, Zoom, Exit and Print.

) ucoes _[Of ]

File Edit Orders Invoices Commissions Reports Maintenance Eweryone Outl Fax/EDI  Mavigotion  Window Help

H 4 @m0 NkuzElHﬂﬂé‘

[

eport Designer - whobuys.frx - Page 1
PAGE 1 ABGSales, Inc.
T Who Buys Reportfor GENPAK Sorted by Customer & Hem L
1105:10am OIS
i
dn
Broker  Customer Last Purchased ¢
Kem Qty Odert PO. Date i
Customer: ARARRA - ALRAAR AL'S ALLIED ASSOCIATED ART 5D ALL
15 B-3EK3-TEXEB WHITE TRAY 5 188817 DOUGIDD 108003 00
156 G3ENITENRE GREENTRAY 15 188917 DOUGIDD 108003 00
10500 UHITE § GOMPT. SCHOCL T 184483 2088 182708 cc
10K 10-3445. 3402 WHITE TRAY 0 185780 2088 104108 cc
105 0SSR WHTETRIY 20 188917 DOUGIDD 108003 00
1088K 10-34K5.3RBLAKTRAY 15 188917 DOUGIDD 108003 00
18T 10-3445. 34612 VELLEN) 25 136817 DOUGIDHD 1050403 00
11418 14IBTEIHITE FOMMFOCD 10 185780 2088 104108 cc
%5 TUGASARWHTETRIY 15 186917 DOUGIDD 108003 00
175 B14K4-312 WHITE TRAY 20 186817 DOUGIDDD 10503 00
175K B14K4-312 BLACK TRAT 0 186817 DOUGIDDD 105003 00
15 SAHKE-112 WHITE TRAY 0 186817 DOUGIDDD 105003 00
157 SAMKSIMMIZ VELLOW TRAY 5 186917 DOUGIDD 108003 00
2 614K5-3408 WHITE TRAY B) 186317 DOUGIDD) 10503 00
20010 LARSE IUHITE REGULAR 30 170705 2033 150602 cc
20010y WENTED LARGE IWHITE 5 186886 GPI02O03 10503 00
20510 LARSE HITES COWFT 30 170705 2033 150602 cc
HNELK  =SUSESIIGELKS==r 30 178042 4403GP 140403 cc
20510y WENTED LARGE HITE 5 30 186071 10S03GP 104503 cc
20500 LARSE IHITE REG. ALL 160 186686 GPM0ZBN3 10503 00
S00BLK  LARSEBLACK FEG. AL 0 ATM21 BI903GP 121903 cc
20520 LURSE ALL PURPOSE 2 2 186071 10BOIGR 104503 cc
20600 UHITE ALL PURFGSE 5 186886 GPI02O03 10503 00
2110 UHITE HOT DOG 2 183479 P8I0 050103 cc
21600 UHITE MEDIUMHORGIE 8 178123 31403GP 31403 cc
21700 UHITE DEEP SNACK PACK 5 186071 10BOIGR 104503 cc
22010 “AUGE SND20% SMALLWHITE 20 135590 GPM18DF (A0 cc
22510 SMALL UHITE 3 COMP. 120 B5850 UNITEDS 0402 cc
22400 UHITE SMALL SANDUNCH 10 16388 GP102803  1080A3 00
224008 SESANE SWALL SANDIVICH 4 186886 GPI02603 10803 00
22500 UHITE LARGE SANDIVICH 48 136388 GP102803 1080A3 00
2006LK  BLACKLARGE SAMDUNCH 24 178128 31403GP 031408 cc
23300 NED LA WHITE 3 COMPT. 15 163422 DOUG2E  03ATA2 cc
25000 JUNEBO WHITE FEGULAR. 0 196866 GPI0803 10803 00
25300 JUNEQ WHITE 3 CONPT. 5 196686 GPI02603 10AMD3 00
28K 62545 75KT BLACK TRAY M0 196817 DOUGIDN 108043 00
5 61K5 312 WHITE TRAY 55 196817 DOUGIDN 10803 00 =
« | o[

T [1r52am

If you choose the print button, you will see the Print dialog. If you have more than one
printer available on your network, you can direct the printout. You can choose to print the
whole report or just a few pages. You can also print multiple copies

i Pririter

Marmne: I\\ANTIGDNE\HEHMES
TIGOMESHE

Status: 4\ CHARONStar <10
Type: Gax i
) enenc / Text Only
Where: hp officejet d series
Comment; |hp officejet d series fax
Star NX-10
— Prinit rang Capi

Al Number of copies: 1 3:
' Pages from:l? to:IS

£ Gelection

I~ Collate
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Data Lists with Reporting Feature

Customer List

HH Customer List:1 N [

*Cade HCompany #5hip T “City “state|  Phone Fax

AAAALLAL'S ALLIED ASSOCIATED ART 4AL'S ANOTHER CITY WA 18009991212 9991111212
RRY BARNS BOLNTY BARRY BARNS BURLINGTON WA (18002222222 13332223434

(Efint Eustomer List ) Close

The Customer List can be accessed from the Reports Menu or, at any time, by pressing
the key combination Alt + 1. The list can be sorted on any column whose title begins
with **. When you press the Print Customer List button, the list will print in the currently
displayed order.

The Customer List can be configured so that salesmen are able to view and print only

their own customers. Contact the UCOES Support Team if you would like to implement
this restriction.

Principal List

B8 Principal List: 1 9 [ 3

**Code =Comparty =Terrtary Phone: Fax Address? Address 2

DISPP | DISPOSABLE PRODUICTS P. 0. BOX 16331261 NARRAGANSIE
FABRI |FABRI-KAL CORPORATION NE.SNY. 18003875003 |PLASTICS PLA H
GENPAK | GENPAK CORPORATION P.O.BOX 727 |68 WARREN STRE G
MCNAIR [MCNARN PACKAGING NE & MY 14135621903 |6 ELISE STREET w

Print Principals Details | Print Address & Phane | Brit Address 4 P

The Principal List can be accessed from the Reports Menu or, at any time, by pressing the
key combination Alt + 2. The list can be sorted on any column whose title begins with

**_ All of the Print options for the Principal list are sorted in Code order and not
necessarily the currently displayed order.
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