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Forecasts Module
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| Add/Edit/Clear Columns |
Forecast Reports

Entering Forecast data allows you to run Actual vs. Budget reports. There are seven
forecast options provided in UCOES 2; four annual Forecast options (A-D) and three
monthly Forecast options (1,2 & 3).

If your site does not choose to use the Forecast module, the option will not appear on
your UCOES Main Menu.

Add/Edit/Clear Columns

The Add/Edit/Clear Columns option provides access to all data entry functions related to
Forecast data. You can add, edit and delete information in any of the seven available
forecast categories.

Viewing Forecast Data

BB Forecast Data:1 !Em
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A © Monthly 2
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Save prit Close
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B Forecast Data:1
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- A1l Mills
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\Which forecast?
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Save Brint Close

When you first call up the Forecast Data form, all forecast columns are visible. Because
the columns scroll off the screen to the right and because most sites use only one or two
of the forecast options, a button is provided on the lower right of the form. It allows you
to view one forecast category at a time. In the form above, the user has selected Annual
(A-D) from the option buttons at the lower right side of the list. All of the monthly

columns have been hidden.
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Monthly Forecast 1 is chosen and displayed on this form.

B Forecast Data: i
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Monthly Forecast 2 is chosen and displayed on this form.
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Editing Forecast Data

If there is already a record in the list for the Mill and Customer whose forecast you want
to edit, highlight that record and press Enter or click the Edit button to the right of the list.

Because it is awkward to scroll so many columns of data, a separate edit form is
provided. You can add or edit forecast data for all 40 forecast columns of a record using
this form.

Mil [HCNATR — MCHATRN PACKAGING =
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D) o apren[ temoon | ap| 13Em Aw o
MONBR | BAsass 6
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oK Cancel

When editing an existing forecast record, the Mill and Customer options on the edit form
will be disabled.

Once you have make all your changes, click OK to save the changes and return to the list.
If you want to edit data for a different Mill and Customer, highlight that record in the list
and double click, click the Edit button, or press the Enter key.

Adding Forecast Data

e — -0l
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oK Cancel

If there is not a record in the list for the Mill and Customer you need, click the Add
button to the right of the list. When adding a new forecast record, you must select the
Mill and Customer in addition to entering the forecast data.
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Forecost

wi [+ — a1l Mills =
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Clearing Columns
BH Forecast Data:1 !E m
wil [ v - All Hills =
e e——yey e — | Customer [ # +5%%+ - L1l Customers |
This oftion should ke Used to clear ot an ENTIRE column 50 the column can be used for 3 new forecast
The calumn wil ke cleared for the Mil andior Customer indicated in the dropdowrn lists above
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Clear Columns | e | Qo |

Clear a column when you want to reuse the column for a new forecast. You can reset the
values in one or more columns of forecast data to 0. You can reset many columns at once,
but please choose no more than 24 checkboxes at once. In UCOES 2.0 you can now limit
this action to a single Mill and/or Customer as well as limiting the columns that are
affected. The mill and/or customer affected will be the one displayed in the dropdown
boxes at the top of the form.

When you have used the checkboxes to indicate the columns you’d like to clear, press the
Clear Columns button to carry out the change.

Forecast Reports
To get a listing report of forecasts, select Forecast Reports from either the Forecast menu

option or the Report Menu option. Currently there is only one Forecast report. Run it
from the list.
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Output Bestination

£ Print Preview
 Send to Printer
" Sendta Text File Close

" Send to HTML -
€ Send to Excel

Fun

Forecast Listing Report Specifications:

List Fields): ¥ Annual - 21 I arthiy - &1
¥ Annusl - & ¥ Monthiy -1
¥ #nnusl - B ¥ Merthiy - 2
¥ #nnual - ¢ ¥ Moarthiy - 3
¥ annusl -0

Limit to : M‘"I % - All Mills j

Customer [ 7577 s - A1l Customers =l

Salesman[ 7 - 411 Salesmen |

Sorted by : ™ Page break on uppermast sort choice|

> Salesman E-

Principal

-] <<

Run Cancel

You can report on forecast data for any combination of annual or monthly forecast
categories. You can limit the report to a single Mill and/or Customer and/or Salesman
and select one or more sort items. If you choose a single sort item (Principal or Customer
or Salesman) the report will be produced in the same order as the original DOS version
report for that sort option.
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